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	Job Title:   Support Lead (Full-time)



Fair treatment statement
No applicant will be unfairly discriminated against.  We are particularly alert to eliminating discrimination on account of age, cultural/religious/political belief, disability, ethnicity, gender, race, relationship status, sexual orientation, and/or Trade Union membership or stewardship.  

Personal details
	
TITLE:

FORENAMES:

LAST NAME:

ADDRESS:


TOWN:

COUNTY:

POSTCODE:

HOME TEL:

MOBILE TEL:

EMAIL:


DATE OF BIRTH:

NATIONAL INSURANCE NUMBER:



	v

Are you currently employed?       YES                      NO








Education qualifications                                       N.B. You may be asked to provide evidence
	Secondary Education

	Qualification
	Level
	Subject
	Grade
	Completion date

	








	
	
	
	

	
Secondary Education (cont.)

	Qualification
	Level
	Subject
	Grade
	Completion date

	










	
	
	
	



	Further /  Higher Education (Degree, Diploma, BTEC, NVQ, City and Guilds etc) Include courses in progress

	Institution
	Dates
	Qualification
	Subject
	Pass level / Grade

	

















	
	
	
	



	
Other relevant qualifications                      Including the expiry date of any mandatory training certificates






	
Relevant experience                                                                               Continue on separate sheet if necessary











Current or latest employment
	Name and address of current/last employer:






	Job title:


Salary:


Weekly hours:


	Commencement date:
	Leaving date:

	Notice required:
	Reason for leaving:

	
Main duties, responsibilities and achievements











































Work and voluntary experience                Please list in date order starting with most recent
	Dates
	Organisation and         nature of business
	Job title and role with brief description of duties and responsibilities
	Reason for leaving

	
	





	
	

	
	





	
	

	
	





	
	

	
	





	
	

	
	





	
	



Driving
	
Do you have a current driving licence?     YES                   NO

Do you have any pending driving penalties or convictions?      YES                   NO

Do you have access to a suitable vehicle and are you willing and able to use it on a day to day basis in the performance of your duties, e.g. working across sites?      YES                   NO

Does your driving licence qualify you to drive a minibus (D1 category)?     YES                   NO




References   
Your referees must include your present (or most recent) employer.  Please identify below the person in the organisation who is authorised to confirm your employment and the details given in your application.  Please identify referees who have knowledge of your skills, knowledge and abilities and who may offer opinion on your suitability for this post.  You should not use family members or friends.                       
	
Name


Position


Organisation


Address




Tel no.


Email


	
Name


Position


Organisation


Address




Tel no.


Email





Entitlement to work in the UK 
To comply with the Asylum and Immigration Act 1996, all prospective employees will be asked to supply evidence of eligibility to work in the UK.  We will ask to see appropriate official documentation, for example one showing your National Insurance number, your birth certificate or passport.  You will be asked to provide these if selected for interview.
	
Do you require a work permit to work in the UK?       YES                         NO

If you already have a work permit, please give the expiry date:




Criminal convictions 
Unless stated otherwise, you do not need to declare convictions which are ‘spent’, as defined by the Rehabilitation of Offenders Act 1974 and subsequent regulations.  If you are offered employment, any failure to disclose such convictions could result in dismissal or disciplinary action.  Any information you give will be considered only in relation to the post for which this application form refers.
	
Please give details of criminal convictions.  Please state NONE if appropriate.













Your reasons for applying for this post  
Please tell us your personal qualities, skills and attributes, experience and any major achievements and show how they match those needed for this job. Explain why you are applying for this position, your interest in City of Chelmsford Mencap and the Outreach Academy and what you feel you have to offer our service users. If necessary please continue on a separate sheet and attach securely to this section.  
	




















































	
Please give details of any access or communication requirements you have if invited for an interview:











Declaration
· I declare that, to the best of my knowledge, the information I have supplied on this form is correct.  I understand that giving false information or omitting relevant information could disqualify my application and, if I am appointed before this is disclosed, could lead to my dismissal.  
· I understand that if appointed to this post the information on this form will be kept as part of my personal file record;

· I authorise you to obtain references to support this application and understand that these will be pursued if I am made a conditional job offer;

· I understand a satisfactory Enhanced DBS check will be required for this role;

· I understand that details of educational qualifications, membership of professional bodies and referee reports may be verified through the establishments and individuals I have indicated;

· I consent to my details being kept confidentially and used for specific and lawful purposes as specified in the Data Protection Act 2018; 

· (Where applicable) In submitting this form via email I confirm the above to be true, and understand that I will be asked to sign this form if invited for interview.

Signed ________________________________________________________ Date ___________________
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